
Editing a Page that has Already Editing a Page that has Already 
Been PublishedBeen Published

If you are the author of a page that has If you are the author of a page that has 
been published, you have the editing been published, you have the editing 

rights to that page.  The webmaster and rights to that page.  The webmaster and 
any other authorized publishers also any other authorized publishers also 

have editing rights, as well as the ability have editing rights, as well as the ability 
to change who the designated author is to change who the designated author is 

for any given page.for any given page.



After logging in, click on the edit icon that appears next to the page title.



The page editor will open The page editor will open ––
Make changes as desired.  The editor works a lot  Make changes as desired.  The editor works a lot  

like a word processorlike a word processor……



Edit Start & End dates for publication as needed Edit Start & End dates for publication as needed 
(dates your page will appear/disappear from our (dates your page will appear/disappear from our 

web).web).



Save, apply, or cancel your changes:Save, apply, or cancel your changes:

This “save” icon will save
your changes and close 
the text editor.

The “apply” icon will
save changes, but
leave the editor 
open.

The “cancel” icon will
close the text editor
w/o saving changes.



ThatThat’’s it!!s it!!
Your changes will appear on the North Your changes will appear on the North 

Atlanta web site.  The original page Atlanta web site.  The original page 
was already approved by a publisher, was already approved by a publisher, 
and it does not have to be approved and it does not have to be approved 
again before the edits will appear on again before the edits will appear on 

the web site. the web site. 


